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Create and Share
Inspections



Step 1: Access the Inspections Screen

• Log in to your uSource account.
• From the main dashboard, navigate to the Inspections section.

Creating New Inspections

• Step 2: Create a New Inspection

• Click on the "New Inspection" button.

• Fill in the necessary details: Inspection title, Location, Date & Time 
and Assigned to.



• Add a name to the inspection, and select the project to which to 
which you want to add the inspection.

• Select a preferred template and clicl “Start”.

• Step 3: Add Inspection Details

• Click on “Add inspection area”.

• Add a name to the “Inspection 
Area” to identify it. 

• On “Details” you can add more 
information about the new 
Inspection Area created.

• Click on Submit.



• Select a previously created 
Inspection Area.

• Create a new name for “Inspection 
Item” and fill the Details field.

• Click on Submit.

• Click on “Add inspection item”.

• Once you are finished, click on “Save”.



• To share the inspection:
▪Navigate to the Projects section and click on the ID.

• Click on the Action menu and select “Share”

• Select your Connection and 
click on “Continue” to 
successfully share your 
Inspection.

Sharing an Inspection

You have successfully
shared an Inspection!



Creating an Inspection from Mobile Hub

▪On your Home Screen, select “Projects”

▪Select the project that contains the inspection you need.



• Select “Inspections” and choose then click on “New Inspection”.

• Add an inspection name and then select a template for your new 
inspection.



• Once you have completed all the fields, click “Create inspection”.

• Click on “Add area” to add a new area to be inspected.

• Fill the fields and then click “Submit”.



• Click on “Add area” to add a new area to be inspected.

• Select the area you have just created.

• Fill the fields and then click “Submit”.



• Repeat the process until you have added all the areas and items 
you need.

You have successfully
created an Inspection!



Sharing an Inspection from Mobile Hub

▪On your Home Screen, select “Projects”

▪Select the project that contains the inspection you need.



• Choose between “Connections” or “Sebd by email”.
▪Once you choose your contact, hit “Submit”.

• Select “Inspections” and choose the inspection you need. 

• Click on the “Share” button.

You have successfully
shared an Inspection!


