
Desktop User guide

Share and Accept
Projects



Step 1: Access the Connections Screen

• Log in to your uSource account.
• Navigate to the Connections section from the main dashboard.

Sharing Project via the Connections Screen

Step 2: Share a Project
• On the Connections screen, click the three dots to display the 

“Actions Menu”.

• Click on the "Link projects" button.



• A list of your available projects will appear. Select the project you 
wish to share.

• Choose the connection (e.g., day porter) you want to share the 
project with.

• Click "Share project" to initiate the sharing process.

You have successfully 
shared a Project!



• Go to the “Needs Attention” section.

• Here you will see your pending connections.

• Go to the Actions menu and click “Link projects”.

• Click on “View more” on your “Pending Link project” notification.

Accepting Project via the Connections Screen



• Identify your pending invitation and click on the green check to 
accept the invitaiton.

• Complete  the form with the information about yourcompany 
and project.

• Click on “Next”.



• Select the projects you want to link.

• Review the Company and Project details and click on “Submit”.

The accepted project will show into your “Projects” screen.

• Click on “Next”.

You have successfully 
accepted a Project!


